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Editing Entered Assets

once uploaded in a spreadsheet

or entered individually



Once all of your assets have been entered, they appear as below.

Please review for accuracy and completeness, and edit if necessary.

Editing Assets

The image on this page and subsequent pages hereafter has been altered and are presented for educational purposes only.  

For example, the total is incorrect.   



You may edit up to fifty assets at a time:

Select All …



…  All buttons are active, click Start Edit

Note: when assets are selected the

Start Edit and Delete buttons become available.



Edit Mode:

You may either tab through or use your mouse to edit any information . 





The Start Edit button has now changed to Update

When all changes have been made, click Update.



Filtering Assets

If you need to find one asset out of many, 

you may filter the grid area to locate the asset. Click Create Filter.





Choose the column header Enter the item of your search


